Texas State Auditor’s Office

Professional Development Proposal Form
Do not attempt to make changes to the structure or display of this proposal form. Proposals must include all of the sections contained in this form. Proposals that do not include all sections will not be considered. By submitting this form, you are agreeing to the terms and conditions set forth in the request for proposal.
I. Course Information

1. Title 

     
2. Length 

     
3. Total Fee Proposed 
$     
4. Maximum Number of Training Participants 

     
Standard classroom size is 36; 18 for “hands-on” course. 
5. Course Description

     
6. Behavioral Objectives 

Upon completion of this course, participants will be able to:

     
7. Detailed Course Outline 
     
8. Who Should Attend

     
9. Prerequisites
     
II. Instructor Information

1. Proposed Instructor 

     
2. Instructor Qualifications/Biography 

     
3. References
     
4. A video of instructor(s) teaching the proposed course or a similar course must be provided to the State Auditor’s Office. The video should demonstrate the instructor’s presentation style and be at least 10 minutes long. Videos may be sent via email to professionaldevelopment@sao.state.tx.us or via mail to State Auditor’s Office, Attn:  Professional Development, 1501 N. Congress Avenue, Austin, Texas, 78701. Videos must be received or alternate arrangements must be made within seven days of the request for proposal due date. Note: Instructors who have successfully taught a course for the State Auditor’s Office in the previous two years may be exempt from this requirement. 
     
III. Vendor Contact Information

	Company Name
	     

	Contact Name
	     

	Address
	     

	City, State, Zip
	     

	Phone
	     

	Fax
	     

	Email
	     


Texas Registered Historically Underutilized Business (HUB) Vendor:  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

Federal Tax ID/Vendor ID      
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